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TEXHONOII4YHA KAPTKA
AAMIHICTPATUBHOI nocnyrum

O®OPMJIEHHSA I BUAAYA NACNOPTA FPOMAAAHWHA YKPAIHMU,
3 BESBKOHTAKTHWUM ENNEKTPOHHUM HOCIEM

BRepLue nicns AoCArHeHHs 14-piuHoro Biky

Ne ETanu onpauloBaHHA 3BepHeHHSN BianoBiganbHa CTPYKTYpHi Crpok

3/ | npo  HapaHHA aAMIHICTPaTUBHOT | NnocagoBa oco6a niaposainm, BUKOHAHHS

n | nocnyru i CTPYKTYpHMiA BianoBifaanbHi eranis
niaposain 3a eTtanu (AHIB)

1. Mia 4Yac npuiiMaHHs aokyMeHTIB Big MpauiBHUK TepuTtopiansHui Mia vac
3a8BHUKA  34iMCHIOETLCS nepesipka niaposain AMC npuiomy
NOBHOTHU noaaHmx 3a8BHUKOM | TepuTopianbHoOro NOKYMEHTIB y
AOKYMEHTIB, BiANOBIAHICTb X niaposainy AMC LleHTp HagaHHs AEHb
O0OpMNEHHSt BUMOraM 3aKOHO4aBCTBa. aAMIHICTPATUBHUX 3BEPHEHHS

Y pa3si BUIBNeHHS hakTy noaaHHsa He LUeHTpy HajaHHS nocnyr
BCIX  HeobXigHux AOKYyMeHTIB  abo | aAMiHicTpaTuBHMX
NOAAHHA  NOKYMEHTIB,  odopMIeHHS nocnyr HdepxaBHe
AKNX He BiAnoBinae BMMOram niANpUEMCTBO,
3aKOHOAABCTBA, 3aABHUK iHPOPMYETLCS AepXXaBHOro O HanexuTb
Npo BIAMOBY B NPUWHSATTI AOKYMEHTIB i3 NiANPUEMCTBA, WO no chepu
3a3Ha4YeHHsaM nigcTaB Takoi BigMoBU. 3a HanexuTb A0 ynpasniHHSA
6axxaHHAM 3aAaBHUKA BiAMOBa | cchepu ynpasnitHa | AMC, abo ioro
HAaZa€ETLCA B MUCbMOBOMY BUTNSILI. AMC, abo ioro BijokpeMneHmnx
BiZlOKpeMIeHunx niaposainis
niaposainis N

2 Y pasi  BiANOBIiAHOCTI  noaaHux MpauiBHUK TepuTopiansHuii MNia vac
AOKYMEHTIB BMMOraMm LbOro Mopsaky niaposain AMC npuiomy |
npauiBHUK i3 BUKOPUCTaAHHSAM | TepuTopianbHOro ONOKYMEHTIB Y |
€NeKTPOHHOro Uncposoro nianucy Ta i3 nigposainy AMC LleHTp HanakHHs AEHb .‘
3aCTOCYBaHHAM 3acobis PeecTtpy AAMIHICTPATUBHWUX| 3BEPHEHHS
topmye 3asBy-aHkeTy (y TOMY 4ucni LEHTPY HaaaHHSA nocnyr
3AINCHIVE  OTpUMaHHSA BioMeTpnuHux | aaMinicTpaTuBHMX
AaHuX, napameTpis). : nocnyr [depxaBHe

NiZANPUEMCTBO, I
AepXXaBHOro O HanexuTh |
NiANPUEMCTBA, WO no chepu
HanexwuTb A0 ynpasniHHA
ccepu ynpasninHg | AMC, a6o ioro
AMC, a6o ioro BiAOKpeMNeHmnx
BilOKpeMsieHnx nigposainis
nigpo3sainis B

3 Micna  dopMyBaHHA 3a8BM-aHKeTu MpauiBHUK TepuTopiansHui Mig yac
NPaUiBHUK APYKYE 1i Ta Hanae 3asBHUKY niaposain AMC npunomy
AN NepeBipKu NpaBUIbHOCTI BHECEHUX TepuTopianbHOro DOKYMEHTIB y
Ao 3a9BU-aHKETH BifoOMoOCTEN. nigpo3ainy AMC LleHTp HagaHHs AeHb
PeecTpauis 3asBu-aHKeTH 34ilCHIOETbLCS afMIHICTpaTUBHUY 3BEpHEHHSA
i3 3aCTOCYBaHHAM 3acobis Peectpy nia | wueHTpy HaaaHHs nocnyr
Yac i popMyBaHHS. aAMIHICTPaTUBHMX

Y pasi BUSIBNEHHS NOMUMOK B 3asiBi- nocnyr HepxaBHe
aHKeTi NpauiBHUK BHOCUTb 10 Hej niaANpueMCTBO, 5
BIANOBIAHI BUNpaBneHHs. AepXaBHoro O HaNeXuTsb ‘



2

MpauiBHnK 3BepTae ioro yBary Ha
HanucaHHs npissua Ta iMeHi
71aTUHCbKMMKU  niTepamun BianosigHO Ao
Tabnuui  TpaHcnitepauii YKpaiHCbKoro
andasity natuHuuelo, 3aTBEPAXEHO
nocrtaHosot KMY Big 27.01.2010 N9 55,

SAKIWO  3a8BHUK BUABMB  HakaHHS
3a3Ha4ynTn CBOE npi3Buule abo/Ta iM's
NaTUHCLKUMK niTepaMu BIiANOBIAHO A0
WOro HanucaHHs y paHiwe BUAAHUX Ha
noro

M’ JOKyMeHTax, npauiBHUK
PO3'ACHIOE, WO AN BHECEHHS 3MiH
HEeoOXiAHO noaaTn nucbMoBY 3asiBy

(AoBinbHOI opmu) Ta ANOKYMEHT, Lo
NIATBEPAXYE 3a3HauYeHmnt pakT, a came:
- NacnopT rpoMaaaHuHa YKpainu,

nacnopT rpomagsiHnHa YkpaiHu ans
BMIi34Yy 3@ KOPAOH;
= AOKYMEHT, Lo niaTBEpPAXYIOTb

$aKT HapPOAXKEHHS, 3MiHU IMeHi (y Tomy
Yncni y pasi yknageHHs a6o pOo3ipBaHHA

wnoby), BMAAHOro KOMMNETeHTHUM
OpraHom IHO3eMHOT  aepxaBsu Ta
neranizoBaHoro B yCTaHOBNEHOMY
nopaaky;

- paHilwe BuAaaHi nacnoprta Ha iM's
OUTUHN/BAaTbKIiB (abo 0AHOro 3

HUX)/OAHOrO 3 NoApyXKsa, y TOMY 4uchi
B nacnoptax Ans BUI3Qy 3a KOPAOH,
BUAAHNX IHO3EMHUMUN AepX)XaBaMu, SIKLLO
OUTUHa/6aTbkn/oamMH 3 NOAPYXXS €
iHO3eMuaMU.

AKWO  AOKYMEHTH,  sKi MOXYTb
NIATBEPAUTN 3a3HaYeHNX DaKT HasBHi y
3asBHMKa Nif Yac nNpuitoMy, npauiBHMK
NPUIAMAE BiA HLOrO MNWUCbMOBY 3anaBy,
CKaHye i Ta [AOKYMEHT A0 3asBu-
@HKEeTM i BHOCWUTbL KOpEeryBaHHa vy
HanucaHHa npisBuwa Ta/abo iMeHi Ao
BIANOBIAHMX MONiB 3asBU-aHKeTH.

SAkwo nia wac npuiiomy BiACYTHI
NIATBEPAXYIOYI AOKYMEHTU Ta 3asBHUK
3roAeH BIiAMOBUTUCA BiA opopMeHHs,
npauiBHUK  odopMntoe BiAMOBY  Bif
0bOpMNIEHHS 3a9BN-aHKETH Ta
iHbOPMYyE 3asiBHUKA NPo 060B’S3KOBICTD
OTPUMaHHA  nacnopta rpoMajsiHWHa
YKpainu.

niANpUMEMCTBA, LWo
HanexuTb A0
cdepu ynpasniHHs
AMC, abo ioro
BiZlOKpEMNEH X
niaposninis

no cohepun

ynpasniHHs
AMC, abo tioro
BiLOKPEMMEHMX

niaposninis

Micna nepesipkW 3a8BHUK BNacHuUM
NiANMCOM  NIATBEPAXYE NpaBWUbHICTS
BHECeHMX A0 3asABU-aHKEeTWU BigoMocTelt
npo ocoby. HAkuio 3asBHUK yepes
di3nuHi BagnM He Moxe niaTeepanTu
BJIAaCHMM NiANWCOM MPaBUNLHICTL TakUX
BiAOMOCTei, npauiBHUK pobuTh BiAMITKY

npo HEMOX/INBICTb Takoro
NiATBEPAXKEHHS Ta 3acBiauye
NPaBUIbHICTL BHECEHUX [0 3a8BuU-

aHKeTu BigomocTel npo ocoby BnacHum
niaAnucomM.

3asBHUK abo noro
3aKOHHUN
npeacTtaBHUK/
YNOBHOBa)eHa
ocoba
aAMiHicTpauii
BiANOBIAHUX
3aknaais Ta
YCTaAHOB,
npauiBHUK
TepUTOopianbHOro
niaposginy AMC,
LEeHTpY HanaHHS

3aaBHUK abo
NOro 3aKoHHM’
npeAacTaBHUK/
YyNOBHOBaxeHa
ocoba
aaMiHicTpauii
BiANOBIAHMX
3aKnagis Ta
YCTaHOB,
npauiBHUK
TepuTopianbHor
o niaposainy
AMC,

Micns vac
npunomy
OOKYMEHTIB Y
AeHb
3BEPHEHHS




aAMIHICTpaTUBHUX LeHTpy
nocnyr, HafaHHSA
AepxaBHoro aaMiHiCTpaTUBH
niANpueEMCTBA, WO nx nocnyr ,
HanexuTb Ao OEPXaBHOro
cchepu nianpueMcraa,
ynpasniHHs AMC, WO HanexumnTb
abo lioro Ao chepn
BiAOKpeMneHmnx ynpasniHHS
niapo3sainis AMC, a6o noro
BiJOKpeMaeHunx
nigposainis
Micns nepesipku 3a89BHUKOM MpauiBHUk TepuTtopianbHuii Mia vac
NPaBUNbHOCTI  BHECEHWUX [0 3asBu- niaposain AMC npunomy
aHKeTu BigoMOCTel npo ocoby 3asBsa- TepuTopianbHOro NOKYMEHTIB y
aHKeTa nepesipsSETLCS Ta MiANUCYETbLCS niaposainy AMC LleHTp HaaaHHs AeHb
(i3 3a3HayeHHaM AaTtun, npisBuuwa Ta aAMIHICTPaTUBHUY 3BEpHEHHS
iHiLianis) NPaUiBHUKOM, AKUI NpUitHAB LUEeHTpY HagaHHsa nocnyr
AOKyMeHTM  Ta  ccopmyBaB  3asBy- aAMIiHICTpaTUBHUX
aHKeTy. nocnyr HdepxasBHe
niANpUEMCTBO,
AepXaBHoro O HanexuTh
nianNpueMcTea, Lo A0 chepn
HanexwuTb 40 ynpasniHHs
cdepu ynpasnivHga | [MC, a6o ioro
OMC, abo ioro BiJOKpEeMIeHux
BiAOKpeMneHunx nigposainis
niaposainis e
MpauiBHMK CKaHye i3 3aCTOCYBaAHHAM MpauiBHUK TepuTopianbHui Mig vac
3acobiB  PeecTpy a0 3asBM-aHKeTw niaposain AMC npuiiomy
AOKYMEHTH, AKi NoAatTbCH 3asSBHUKOM. TeputopianbHoro AOKYMEHTIB y
OpuriHann pokymeHTiB noBepTarTbCH niaposainy AMC LleHTp HanaHHs AEHb
3aABHUKY nicng odopMSIeHHs 3asBu- aAMIHICTPATUBHUX 3BEPHEHHS
aHKeTw. LEeHTPY HaaaHHS| nocnyr
AAMIHICTPaTUBHUX
nocnyr HdepxasHe
NiANPUEMCTBO,
AepXaBHOoro O HanexuTh
niaNpuEMCTBA, WO no chepu
HanexuTb A0 YNpasniHHSA
cchepw ynpasnibHg | [IMC, a6o ioro
AMC, abo noro BiAOKpEeMNeHunx
BidoKpeMneHunx niapo3ainis
niapo3sainis
Y pasi npuiHATTS 3asBu-aHkeTH y KepiBHuk/3acTy | TepuTopianbHui Y AeHb
LeHTpi HafgaHHs aZIMiHICTPaTUBHUX NMHWK KepiBHWKa niaposain AMC NPUAHATTSA
NoCnyr/AepxaBHOMY NiANPUEMCTBI, WO TepuTopianbHOro 3aaBu-
Hanexuts fo cdepu ynpasniHia AMC, nigpo3ainy AMC aHKeTun
abo 1oro BifokpeMaeHUx niaposainis: abo ocoba, sika
npunHNATa 3aaBa-aHkKeTa Ta BUKOHYE 1i0ro
CKaHoBaHi [OKYMeHTU (y TOMy uuchi 0b0B’a3kuK
OTpUMaHi 6ioMeTpUYHI aaHi, napameTpu)
i3 3acTocyBaHHAM 3acobis PeecTpy
aBTOMaTMYHO po3noAinsaThes Ta
HaACunaloTbCs 40  TepuTopianbHOro
opraHy/TepuTopianbHOro nigposainy
AMC, skunii  0bcnyroBye BianosigHuii ‘
YNOBHOBaXeHui cyb’ekT.
KEepiBHWK/3acTynHMK KepiBHMKa
TeputopiansHoro niaposainy AMC a6o B neHb

ocoba, AKa BUKOHYE ioro oboB’s3kuM,

|
|
HaAXO[KEHHS |




WOAHA 3AiCHIOE po3noAin NpuRHATMX
(y ToMy  wuchi YNOBHOBaXeHUMU
cyb’ektamu) 3a9B-aHKeT MiX
npauiBHUKaMU, aKi 34iNCHIOTL PyHKUIT
3 0opMNeHHs nacnopTa.

3a9BU-aHKeTun

nepcoHanisosaxi 6naHku nacnopTa.

niANPUEMCTBA, WO
HanexuTb A0
cdepu ynpasniHHs

no cohepn
YyNpasnaiHHs
AMC, abo 1ioro

8 MpauiBHUK nepesipse NOBHOTY MpauiBHUK TepuTopiansHuit He nisHiwe
noJaHunx 33ABHUKOM AOKYMEHTIB, | TepuTopianbHoro niaposain AMC HacTynHoro
BIANOBIAHICTb X OMOPMNEHHS BUMOram niaposainy AMC AN nicns
3aKOoHOAaBCTBa. HaAXOAXEHHSI

Y pasi npuiHATTS  pieHHs npo 3a89BU-aHKeTU
BiAMOBY B po3rnsai  AOKYMEHTIB, A0 po3rnsaay
NPUAHATUX aHKeTU Yy LeHTpi HaaaHHs
aAMIHICTpaTUBHMX nocnyr/nepxasHomy
NIANPUEMCTBI, WO HanexwTb a0 chepu
ynpaBiHHS AOMC, abo noro
BIJOKPeMNIeHUX MiaApo3ainiB He nisHiwe
HacTtynHoro poboyoro AHa Haacunae
WOMYy nuWCbMOBE MNOBIAOMAEHHS npo
BIAMOBY B iX PO3rnsiai i3 3a3HayeHHSM
niZAcTaB BiAMOBM 3 METOK MOAANbLLIOrO
BPYYEHHA 3asBHUKY.

9 Posrnsn 3a9BU-aHKETH MpauiBHUK TepuTopianbHuii MpoTsirom
BiANOBIifaNbHUM NpaLiBHUKOM TepUTOpianbHOro niaposain AMC | 15 po6oumnx

niaposainy AMC AHIB 3 AHS
0OpMIIEHHS

3aaBu-

aHKeTHu.

10 34incHeHHs ineHTUdikauii ocobu MpauiBHUK TeputopianbHuit| Mpotarom 15
TEPUTOPiIanbHOro niaposain AMC pob6oymnx
nigpo3ainy AMC AHIB 3 Aatu |

obopMNeHHs |
3adBu-
aHketn

11 PilweHHs npo odopMneHHs nacnopTa lMpauiBHUK TepuTopianbHuit| He nisHiwe
NpPUNMaETbCA TepuTopiasbHUM | TepuTopianbHOro niaposain AMC | 10 po6oumnx
nigposainom AMC 3a pe3synbTaTtaMu nigpo3ainy AMC AHIB 3 natn |
ifeHTudikauii  ocobu Ta nepesipku odopMieHHs |
dakTy HaNEeXHoCTi ocobu Ao 3a98u- ‘
rpoMagsHcTBa YKpaiHu. aHkeTn

12 OdopmMneHHs (nepconanisauis) An an He ni3Hiwe 3
nacnopta rpoMaasHuHa YkpaiHn Ta | «[onirpadiyHuii «MonirpadivyHmin poboynx
AocTaBska Ao TepuTopianbHoOro KoMmbiHaT KoMbiHaT AHIB
niaposainy AMC «YKpaiHa» no «YKpaiHa» no

BUIOTOB/IEHHIO BUIrOTOBNIEHHIO
LiHHUX nanepis» LiHHKX
nanepis»

13 | Y pasi npuiHaTtTs 3asBu-aHkeTu y MpauiBHMK TeputopianbHuit| He ni3niwe
LleHTpi HafaHHS aAMIHICTpaTUBHUX niaposain AMC | 20 pobounx
nocnyr/aep>xxaBHoMy NIANPUEMCTBI, WO | TepuTopianbHOro AHIB 3 AHSA
HanexuTb Ao cdhepun ynpasniHHa OMC, niaposainy AMC LleHTp HapnaHHsA | odopMmneHHs
abo #oro BigokpemneHnwx niaposainis, aAMiHICTpaTUBH 3aaBu-
MaTepianbHO BiANoBinanbHa ocoba LEHTPY HaAaHHSA Ux nocnyr AHKEeTKU
TepuTopiansHoro nigposainy [AMC Ha aAMIHICTpaTUBHUX
nigctasi  akta  npuiiMaHHa-nepegadi nocnyr [epxaBHe
nepeaae MartepiasbHO BiAnoBinanbHiIl NiZANPUEMCTBO,
0Cobi YNOBHOBaXeHoro cyb'ekTa AepXaBHOro O HanexuThb




AMC, abo ioro BiAOKpPEMNeHnx

BiJOKpeMneHunx nigpo3sainis
niagpo3sainis
14 Buaaua nacnopTa rpoMaasHUHa MpauiBHuK TepuTtopiansHuii He nisHiwe
YKpainu niaposain AMC 20 poboyunx
Y pasi NpuiAHATTS  piweHHs npo TepuTopianbHoro AHIB 3 AHA
BIAMOBY B 0(OpPMNEHHI yu BuAaaui niaposainy AMC LleHTp HapaHHsA | odopmMneHHs
nacnopra 3a pesynbTaTamun posrnagy aAMIHICTPaTUBHUX 3aaB8u-
3afABM-aHKeTN Ta NoAaHUX [OKYMEHTIB LeHTPY HaaaHHA nocnyr aHKeTu
Hafja€ETbCa  nuMcbMOBa  BiAnoBigb 3 aAMIHICTpaTUBHUX
O6r'PyHTYBaHHSM NPUYUH BiAMOBY. nocnyr HepxasHe
Y pa3si noaaHHs 3asBU-aHKeTU yepes niZANPUEMCTBO,
LeHTp HafaHHA  aAMiHICTpaTMBHUX AepXaBHOro O HaNexuTh
nocnyr/AepxasHe  NiANPUEMCTBO, WO niANpuUeEMCTBA, WO no chepu
HanexuTb A0 cdepu ynpasniia AMC, HanexuTb A0 ynNpasniHHs
abo 1oro BigokpemneHwmii niaposain | ccepu ynpasniHHs AMC, abo ioro
TepuTopianbHUit niaposain AMC AMC, abo ioro BiAOKpeMIeHunx
HAACWNAE NUCbMOBE MOBIAOMAEHHS MpPo BiAOKpPEMNEeHnx niapo3ainis
NpUINHATE pilleHHs [0  BiANOBiAHOrO niaposainis
cyb'ekta Ana nopanblioro BPYyYeHHS
3asBHUKY.
15 OckapyeHHs PilueHHs Npo BiAMOBY B odopMieHHi YM BuAaaui

nacnoprta Moxe 6OyTW ocKapxeHo o0co6ol B
aAMiHicTpaTMBHOMY nopsiaky abo 4o cyay.

TepuTopianeHuit  opran AMC wmae npaso
NEpernaHyTM pilleHHsa, NpuiiHaTe TepuTopianbHUM
nigposginom  AMC, i 3a HasBHOCTI nigcrae
3060B'A3aTH ioro ckacyBaTu nonepefHe pilleHHs
Npo BiAMOBY B OMOPMJIEHHI YM Buaaui nacnopra i
NPUAHATN  HOBE PpIlLEHHA Ha niacrasi  padiwe
NOAaHUX LOKYMEHTIB.

IHdopmauis npo pesynbtaty po3rnaAy ckapru
AOBOAMTLCA [0 BiAOMA 3asBHWKA B YCTaHOBEHUN
3aKOHO/AABCTBOM CTPOK.

Havanenuk Mockosebkoro PB y . Xapkosi
I'Y IMC Ykpaiuu B XapkiBebkiii 061acTi

O.M. Kuepini




